
附件8
东莞市境外高端人才认定及个人所得税

财政补贴线上申请操作指引

Guidelines of Dongguan City for Identification of High-caliber Talents from Overseas and their Online Application for Personal Income Tax Refund
一、准备纳税信息

I. Prepare Tax Information

自然人电子税务局地址：https://etax.chinatax.gov.cn/
Electronic Taxation Bureau for Natural Persons: 

https://etax.chinatax.gov.cn/
详细操作指引见《附件7 粤港澳大湾区人才税e查-纳税人端（终稿）》。

See Annex 7 Tax E-Check of Talent in Guangdong-Hong Kong-Macao Greater Bay Area  (Final Draft) for details.
二、广东政务服务网注册

II. Logon
（一）登录地址
https://www.gdzwfw.gov.cn/
 (I) URL

https://www.gdzwfw.gov.cn/
在注册和登录过程中遇到的问题，可以致电12345进行咨询。
Please call 12345 if you have any problem with logon or login.
（二）注册

(II) Registration

进入首页后，点击右上角【登录】进入登录页面，然后点击【账号密码】切换登录方式，然后可以点击【立即注册】进行注册。

After entering the homepage, click “Login” at the upper right corner to enter the login page, then click “Account & Password” to change the login mode, and then click “Register Now to register.
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个人用户则进行【个人注册】，企业用户进行【法人注册】。
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An individual user should apply for a “personal account”, while a corporate user should apply for a “corporate account”.
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（三）登录

 (III) Login
注册完成后，返回到首页。点击【登录】进行登录。个人用户则选择【个人登录】，企业用户则选择【法人登录】。

Please return to the homepage after registration. Click “Login” to log in. Individual users should click “Personal Login” while corporate users should click “Corporate Login”.
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1. 个人用户可以通过用微信扫描二维码进行登录，也可以点击【账号密码】切换使用账号密码登录。

1. Individual users can log in by scanning the WeChat QR Code or click “Account & Password” to log in by filling in the username and password.
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2. 法人用户可以通过“微信”或“支付宝”扫描二维码进行登录，也可以点击【账号密码】切换使用账号密码进行登录。
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2. Corporate users can log in by scanning the “WeChat” or “Alipay” QR Code or click “Account & Password” to log in by filling in the username and password.
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三、东莞市境外高端人才个人所得税财政补贴申请

III. Application for Personal Income Tax Refund to High-caliber Overseas Talents in Dongguan City

（一）申报地址（以下两种方式都可以）
(I) Way of Application (choose either of the following two)
1. 登录广东政务服务网后，可以直接访问以下地址进行申报：
http://zwfw.dg.gov.cn/html/rcbt/apply_edit.html?itemCode=11441900007330117Q3442103041000 
After logging in to gdzwfw.gov.cn, visit the following website for application: 

http://zwfw.dg.gov.cn/html/rcbt/apply_edit.html?itemCode=11441900007330117Q3442103041000
2. 通过广东政务服务网进行办理：
2. File an application on gdzwfw.gov.cn:

第一步：切换到东莞市，然后搜索“东莞市境外高端人才认定及个人所得税财政补贴”。
Step 1: Switch to Dongguan City, and then search for “Identification of High-caliber Talents from Overseas and their Application for Personal Income Tax Refund in Dongguan City”.
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第二步：在结果中可以点击【办事指南】查看办事指南，或者点击【在线办理】直接办理。

Step 2: Click “Service Guide” to read the content or click “Online Application” to directly file an application online.
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或者在已打开的办事指南中也可以点击【在线办理】进行办理。

Or click “Online Application” in “Service Guide”.
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（二）申报

(II) Application Process

1. 填写申请表单

1. Fill in the application form

第一步：点击在线办理后，进入到了补贴申请的办理页面 
Step 1: Click “Online Application” and enter the application page
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第二步：在“办理条件自检”按实际情况勾选。

Step 2: please tick your choices truthfully after reading the “Application Requirements”.
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第三步：按实际情况选择办理情形。

Step 3: Please tick your choices truthfully.
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第四步：根据“材料清单自检”中的材料，准备好材料。

Step 4: Please prepare the materials according to the “List of Materials”.
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第五步：详细填写申请表

Step 5: Please fill in the application form in detail
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注意事项：
（1）申请人名称、证件类型、证件号：需要和税务部门实名认证的证照信息一致。和“自然人电子税务局”中认证的证照信息一致。即在上面准备税务信息中获取到的名称；
（2）国籍/地区：如果国籍/地区，选择的不是中国、中国香港、中国台湾或者中国澳门，则需要填写外国人才证件和对应的证件号码；
（3）银行账户名：银行账户名默认和税务认证信息名称一致，如果不一致（拼写顺序，大小写不一致等），则需要选择“否”，然后填写正确银行账户名称，并且提交不一致情况说明；
（4）经办人电话：经办人电话是用于接收短信通知，审批过程的通知信息等会发送到此联系电话；
（5）纳税人识别号：可以从“自然人电子税务”中获取。申请过程中，“纳税年度”、“申请人姓名”、“纳税人识别号”和“查询序列号”都从“自然人电子税务”中获取，并且需要保持一致。
Notes :

 (1) The applicant’s name, certificate type and certificate No. shall be consistent with the information registered at the tax department, and consistent with the information registered at the “Electronic Taxation Bureau for Natural Persons”, i.e., the tax information obtained above;

 (2) Nationality/Region: Please fill in the foreign talent certificate No. if you are not a Chinese citizen, a Hong Kong citizen, a Taiwan citizen or a Macao citizen;

 (3) Bank account name: The bank account name shall be the same as the information registered at the tax department. If not (inconsistent spelling order or case sensitivity, etc.), please tick “No”, then fill in the correct bank account name and submit a description of the inconsistency;

 (4) Applicant’s phone number: The applicant’s phone number is used to receive a text message, such as a notification message sent during examination and approval;

 (5) Taxpayer’s registration number: It can be obtained from the “Electronic Tax Bureau for Natural Persons”. During the application process, it is necessary obtain the information about “tax year”, “applicant’s name”, “taxpayer’s registration number” and “query sequence number” from the “Electronic Tax Bureau for Natural Persons”, and the information shall be the same.

信息填写完成后，点击【验证授权】进行税务信息校验。

After filling in all the information, please click “Verification & Authorization” for  tax information verification.
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在弹出框中，“纳税年份”、“纳税人识别号”和“申请人名称”为表单填写的信息。然后填入查询序列号(从准备纳税信息中获取)。点击【验证授权】。

In the pop-up box, “Tax Year”, “Taxpayer’s Registration Number” and “Applicant’s Name” are the information filled in above. Then, fill in the query sequence number (obtained from the prepared tax information). Click “Verification & Authorization”.[image: image21.png]



如果验证通过，则可以看到“已经授权”字样。

If the information is verified, you will see the word “Authorized”.

完成后点击【保存并下一步】进行材料的上传提交。

After completion, please click “Save and Next” to upload and submit the information.

3. 上传电子材料

3. Upload Electronic Materials

进入到上传电子材料的页面。点击材料右侧的【附件上传】进行材料上传。

Enter the relevant page to upload electronic materials. Click “Upload Annex” on the right to upload the materials.
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在弹出框中，点击【点击选择文件】，并且选择文件。等到文件上传完成出现“已上传”后，即可点击【确定上传】完成上传。

Click “Click to Select File” in the pop-up box and select the file. Click “Ok” to complete uploading after the file is uploaded successfully and the word “Uploaded” appears.
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所有材料上传完毕后，点击【提交申请】即可提交申请。

After all materials are uploaded, please click “Submit Application” to submit the application.
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（三）查看申请记录

(III) View Application Record

申请页面点击【我的申请记录】即可查看申请记录。

Click “My Application Record” on the application page to view the application record.
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可以在申请记录操作栏处，点击【查看】即可查看到申请记录详细情况。
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如果审核通过后，可以看到“补贴金额”。

If your application is approved, you will see the “refund amount”.
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如果审核不通过，则可以看到“审核不通过原因”。

If your application fails to be approved, you will see the “cause of failure”.
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（四）重新编辑

(IV) Re-edit

当审核不通过后，可以点就【重新编辑】发起新的申请。新的申请会保留上次申请填写的信息，无需重新填写，只需要修改需要修改的内容。

If your application fails to be approved, please click “Re-edit” to file a new application. The information filled in above will be retained in the new application, making it unnecessary to fill in the information 


（五）取消申请

 (V) Cancel the Application

处于草稿状态的申请，可以点击【取消申请】进行取消申请操作。

For the draft application, you can click “Cancel Application” to cancel the application.
由于每个纳税人识别号每个纳税年份，在境外高端人才和境外紧缺人才中，只能够提交一个申请。如果需要其他人代办，或者是想切换为申请境外紧缺人才补贴，都需要取消当前的申请。

For every taxpayer’s registration number, a high-caliber talent or urgently needed talent from overseas is allowed to file one application only. If you need someone else to file an application for you or if you want to change your application status, please cancel the current application.




